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Work Completion Checklist
	ID:
	Title:
	CHECK ONE:   ☐ Partial Closeout   or   ☐ Closeout
If partial, indicate which portion of the work is being closed:


	Work Type (check one):
☐ Corrective   ☐ Modification ☐ Project   ☐ ISM
	

	Activity Lead (AL):
	Badge #:
	Implementation Lead (IL):
	Badge #:

	Technical Lead (TL):
	Badge #:
	Closeout Coordinator:
	Badge #:

	Task or Deliverable
	Verification of Completion
	Applicable
	Responsible
	Date Complete
	Initials/Badge #

	
	
	Yes
	No
	
	
	

	Surplus materials and/or equipment have been accounted for and processed in accordance with SOP.
	Copy of SDR
	☐
	☐
	TL
	M/D/YYYY
	

	Verify all environmental regulatory permits are closed
	Environmental review checklist
	☐
	☐
	AL
	M/D/YYYY
	

	
	
	☐
	☐
	
	
	

	
	
	☐
	☐
	
	
	

	
	
	☐
	☐
	
	
	

	
	
	☐
	☐
	
	
	

	
	
	☐
	☐
	
	
	

	
	
	☐
	☐
	
	
	

	
	
	☐
	☐
	
	
	

	Comments:

	

	Completion Approval: The signature below indicates all agreed upon actions and deliverables from the work have been satisfactorily completed or transferred, applicable management of change has been completed, and the records are ready for archival after the required interim storage period. NOTE: Financial completion is handled separately.
	Operations or Maintenance Supervisor and Site Engineer: The facility owner and site engineer are provided a copy of the approved Work Completion Checklist to give notice that all requirements for work completion have been met and approved by the Activity Lead. If additional information or documentation is needed to verify completion, please indicate the specific items that you need below and return a copy of this form to the assigned Closeout Coordinator.



	Activity Lead:
	Date:
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This document is provided by Frontline Data Solutions as a general template to support compliance efforts but does not guarantee regulatory adherence. Users are responsible for ensuring all applicable legal and safety requirements are met.
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