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[Topic of the Toolbox Talk]
	Conducted By:
	Company:

	Date:
	Audience/Department:

	Topic:



	Key Points:
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	Questions to Ask Employees:

	Brainstorm some questions you can ask your team for comprehensive of the topic:

	





	Corrective Actions:

	If workers bring up any concerns, improvement ideas, etc., during your presentation, list them here:
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