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	Spill Response Plan Template

	Site Contact Information

	Company:
	

	Address:
	

	Phone Number:
	

	GM:
	Name:
	Phone:

	Asst. GM:
	Name:
	Phone:

	Emergency Contact Information

	Emergency Services:
	911

	National Spill Response Center:
	1-800-424-8802

	Poison Control (24/7):
	

	Local Spill Reporting Line:
	

	Local Public Health Department:
	



[FILL OUT PHONE NUMBERS FOR THE SERVICE PROVIDERS ABOVE]

Purpose
The spill response plan outlines the emergency procedures that will be implemented if a spill, fire, or explosion occurs, threatening either human or environmental health and safety.

The purpose of this plan is to handle the immediate dangers posed by spill events and to ensure the safe containment of impacted areas.

Site leadership should review and update this response plan when:

· Contact information (emergency or otherwise) changes
· Emergency equipment types and/or locations change
· Spill risks increase due to facility changes (processes, layout, onsite chemicals, etc.)
· The spill response plan itself proves ineffective during an emergency

Responsibilities
Incident Commander
Coordinate the spill response effort by notifying regulatory stakeholders, liaising with emergency services, escalating to upper management, and making sure all employees follow the emergency procedures.

Site Supervisor
Verify that all direct reports receive the necessary spill response training and that they understand emergency procedures.

Employees
Follow the emergency procedures outlined in this spill response plan.

[LIST ADDITIONAL RESPONSIBILITIES AS NECESSARY]
Spill Containment Procedures
When a spill or release occurs, these are the immediate actions that must be taken to prevent the spread of hazardous materials. The primary goal is to exercise caution until the spill area is controlled, to avoid adverse health and safety effects on the environment and workers.

According to the size of the spill, determine whether you can contain it without the assistance of specialized response services. For large spills, or those for high risk of fires and explosions, contact emergency services immediately.

Take immediate action to control the spill radius and prevent it from spreading. Only those who have received spill response training AND who have the required PPE to do so should take part in control activities. Everyone else not part of this containment team should be evacuated from the spill area.

Spill control equipment should be in areas where large volumes of hazardous materials are stored or used. Examples of appropriate spill control equipment include:

· Patch kits
· Acid or base neutralizers
· Material safety data sheets (MDSDs)
· Absorbent materials
· Shovels
· Gloves
· Spill caution signs

NOTE: Equipment inventories should be taken on a regular basis to ensure that spill responders can implement immediate control measures.

If the spill cannot be safely contained:

· Immediately evacuate the spill zone
· Alert others of the danger and help injured employees (if able)
· Call emergency services
· Execute site emergency evacuation protocol
· Use defensive personal safety measures
· Shut off the source of the uncontrolled spill/release (if able)
· Remove ignition sources (if able)
· Cover drains and other escape routes for spills
· Pull up the MSDS to share with emergency responders
· Notify environmental services of contamination hazards

Evacuation Procedures
In the event of a spill or release, Supervisors must ensure that their teams evacuate the spill zone immediately. When fire or explosion hazards are present, Supervisors should direct employees to evacuate to designated emergency zones.

Employees who are not part of the spill containment team should evacuate the area immediately according to the instruction of the Incident Commander or Supervisors. During evacuation, employees should communicate the situation to others to ensure that everyone remains clear of the spill zone.

If the spill or release involves a hazardous substance with the potential for fires or explosions:

· Incident Commander will initiate emergency evacuation procedures with the help of Supervisors.
· Incident Commander will notify emergency services.
· Supervisors will direct employees to predetermined evacuation routes and designated meeting zones.
· Supervisors will conduct a check to ensure that all employees are evacuated.

Cleanup Procedures
Once the spill is safely contained, cleanup procedures can begin. The first step is to determine whether the spilled substance is considered dangerous waste. If so, it will need to be properly disposed of according to local regulations.

If the spill is not dangerous waste, use the cleanup kit materials onsite to begin the cleanup process. Any employees working as part of the cleanup team should be wearing the required PPE:

[LIST OUT REQUIRED PPE]

Reporting Process
If a spill or release has caused potential contamination to ground soil, surface water, public waterways, or the air, make sure you contact the following service providers:

Local Spill Reporting Line
Fire Department
National Response Center (If dealing with an fuel/oil release to surface water OR reportable qty.)

Contact information for these services can be found on the first page of this spill response plan.

A spill report should include the following information:

· Name of the person filing the report and their contact information
· Specific location (address, GPS coordinates) of the spill or release
· Details of the incident (date, time, root cause, type of release or spill)
· Material involved in the incident (and the quantity released/spilled)
· Post cleanup site conditions and property damages
· Recorded employee injuries and known public health effects
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This document is provided by Frontline Data Solutions as a general template to support compliance efforts but does not guarantee regulatory adherence. Users are responsible for ensuring all applicable legal and safety requirements are met.
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