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Quality Management Report Template

	Audit Details

	Title:
	Audit Date:

	Team Leader:
	Report Date:

	Names of Additional Audit Participants:



	Process or Product Under Review: 

	Are there any additional checklists, diagrams, photos, or other attachments to this report?
	☐ Yes   ☐ No

	If yes, please provide a list of attachments in the space below.

	


	Objectives and Summary

	List of Primary Audit Objectives:

	




	Summary of the Audit Performed:

	




	Overview of Audit Findings

	Number of the Issues Found
	☐ Several issues
	☐ Few issues
	☐ No issues

	Nature of the Issues Found
	☐ Severe
	☐ Moderate
	☐ Minor

	Description of Next Steps
	☐ Escalate to senior leadership
	☐ Create a corrective action plan

	
	☐ Implement minor changes
	☐ Perform additional audits



	Overview of Audit Findings (Continued)

	Detailed Description of the Audit Findings

	








	Corrective Actions

	Description
	Priority Level

	
	☐ High   ☐ Moderate   ☐ Low

	
	☐ High   ☐ Moderate   ☐ Low

	
	☐ High   ☐ Moderate   ☐ Low

	
	☐ High   ☐ Moderate   ☐ Low

	
	☐ High   ☐ Moderate   ☐ Low

	
	☐ High   ☐ Moderate   ☐ Low

	
	☐ High   ☐ Moderate   ☐ Low

	
	☐ High   ☐ Moderate   ☐ Low

	Additional Notes:
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This document is provided by Frontline Data Solutions as a general template to support compliance efforts but does not guarantee regulatory adherence. Users are responsible for ensuring all applicable legal and safety requirements are met.
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