[image: ]

	PPE Policy Template
Contents
I. PURPOSE AND DEFINITION	1
II. GENERAL	1
III. RESPONSIBILITIES	2
A. Operations Supervisor	2
B. Supervisors	2
C. Employees	2
D. Environment, Health, and Safety Manager	2
IV. PROCEDURES	3
A. EYE AND FACE PROTECTION	3
B. HEAD PROTECTION	4
C. HEARING PROTECTION	5
D. HAND PROTECTION	5
E. RESPIRATORY PROTECTION	5
1. Air-Purifying Respirators (APR)	6
2. Air-Supplied Respirators (ASR)	6
3. Self-Contained Breathing Apparatus (SCBA)	6
F. FOOT PROTECTION	7
G. FALL PROTECTION	7
H. TRAINING	7

[bookmark: _Toc127867185]I. PURPOSE AND DEFINITION
The purpose of this policy is to establish the responsibilities and requirements regarding proper use, wear, and maintenance of personal protective equipment (PPE).

For the purposes of this document, PPE refers to any device or article of clothing that is used or worn to prevent injuries and protect workers from bodily harm. Examples include: gloves, protective hearing devices, shoes/boots, glasses/goggles, masks, respirators, and helmets/hats.
[bookmark: _Toc127867186]II. GENERAL
At [COMPANY NAME], the use of PPE is required in order to reduce the likelihood of injury and to promote safe use of all equipment and tools. Employees must wear the PPE designated for the tasks they’re performing.

Operations supervisors will select PPE for each work task after performing a comprehensive job hazard analysis. Selected PPE must be tested and deemed adequate for each task, and shall be provided by [COMPANY NAME] as a regulatory compliance with OSHA requirements.

PPE will be maintained and regularly inspected for damages and cleanliness and will be removed from service if it fails to meet the inspection requirements.

It should be noted that PPE is not designed to be the sole preventative measure in place, rather one component in a comprehensive hazard prevention strategy.
[bookmark: _Toc127867187]III. RESPONSIBILITIES
This section outlines the responsibilities of each party within the organizational structure as it relates to PPE wear, use, and maintenance.

[bookmark: _Toc127867188]A. Operations Supervisor

· Perform a job safety and hazard analysis to determine the types of PPE required for each job.
· Establish PPE requirements and enforce them.
· Ensure that employees have access to required PPE.
· Remove inadequate PPE from use.
· Replace damaged or worn-out PPE, ensuring there is enough equipment for all workers onsite.
· Verify that all employees receive PPE training before starting work duties.
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· Provide workers with a comprehensive summary of the job hazard analysis and the reasons for each type of required PPE.
· Verify that employees are using the correct PPE for their tasks.
· Enforce company PPE requirements.
· Perform inspections to ensure that workers are using the correct PPE an in the correct way.
· Complete regular audits to verify whether changes need to be made to the PPE policy.
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· Wear and use PPE according to the PPE training guidelines.
· Ensure that the PPE fits and is in adequate condition.
· Perform proper maintenance on all PPE and submit defective equipment to a supervisor.

[bookmark: _Toc127867191]D. Environment, Health, and Safety Manager
· Prescribe the type of PPE to be worn and where and when use of PPE is required based on the workplace hazards and types of work being performed. 
· Ensure that all Supervisors have a thorough understanding of how to properly store, maintain, and inspect PPE.
· Conduct PPE training. 
[bookmark: _Toc127867192]IV. PROCEDURES
This section outlines the procedures for each type of PPE.

[bookmark: _Toc127867193]A. EYE AND FACE PROTECTION
Employees must wear protective eye and face gear to protect their vision. The purpose of this equipment is to reduce the risk of exposure to eye and face hazards, thereby reducing the likelihood of incident or injury.

In the absence of protective engineering or administrative controls, employees must always wear eye and face PPE.

Examples of situations requiring use of eye and face PPE include:

· The use of tools and equipment with a risk of projectiles
· The use of hazardous chemicals, liquids, and powders
· Any exposure to bright lights and/or ultraviolet radiation

All eye and face protection will meet the American National Standards Institute (ANSI) Z87.1, Practice for Occupational and Educational Eye and Face Protection.

Eye and face protection shall meet the following requirements:

· Provide adequate protection against the hazards for which they were designed.
· Reasonably comfortable when worn under the designated conditions.
· Fit snugly and do not interfere with the movements of the wearer.
· Durable.
· Capable of being disinfected and easily cleanable.
· Kept clean and in good repair.

Persons whose vision requires the use of protective lenses in spectacles, and who are required to use eye protection, will wear goggles or spectacles of one of the following types:

· Spectacles whose protective lenses provide optical correction.
· Goggles that can be worn over corrective lenses without disturbing the adjustment of the spectacles.
· Goggles that incorporate corrective lenses mounted behind the protective lenses.

Eye and face protection shall be worn by employees whenever there is a reasonable probability that such protection can prevent injury.  

The Project Supervisor is responsible for choosing the proper eye and face protection on the job site.  

Protective eye and face wear may be obtained from the Project Manager or Supervisor.  Each employee is responsible for bringing their PPE to the jobsite and wearing it as well.

Contact lenses do not provide adequate eye protection. Employees may obtain prescription safety glasses through [PROVIDER]. Prescription safety glasses must have side shields attached at all times.
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Head protection must be worn to protect workers from hazards when there is a risk of head injury from:

· Falling objects
· Impact
· Electrical hazards
· Flying objects

Head protection must be worn in the absence of adequate engineering or administrative controls.

Hard hats for the protection of employees against impact and penetration of falling and flying objects shall meet the specifications of the ANSI Standard Z89.1, Safety Requirements for Industrial Head Protection.

Hard hats for the protection of employees exposed to high voltage electrical shock and burns shall meet the specifications contained in ANSI Z89.2.

Head protection may be obtained from the Project Manager or Supervisor. Each employee will be responsible for bringing and wearing their hard hat to the jobsite. 

These are the guidelines for proper maintenance of head PPE:

· Never alter, modify, or paint the shell or suspension system.
· Do not place or carry any object between the suspension and the shell, or between the suspension and your head.
· Wear the hard hat square on the head and not tipped forward, backward, or to either side or reverse the suspension.
· Do not wear ball caps under hard hats.
· Discard of any hard hat older than 5 years.
· Do not use paints, solvents, chemicals, adhesives, gasoline or like substances on the hard hat.
· Do not apply general commercial stickers to hard hats.
· Clean the hard hat regularly with soap and warm water. 
· Do not store the hard hat in direct sunlight.
· Inspect the hard hat every day for:
· Cracks, brittleness, breakage craze pattern, discoloration, or chalky appearance. 
· Pliability of the suspension: Examine for cracks, breaks, or frayed straps.

If any of these signs of wear or damage are detected, replace the hard hat immediately.
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Workers shall wear hearing protective devices when it is not feasible to reduce the noise levels or the duration of exposure under the OSHA PEL.

The Site Supervisor shall determine the type of hearing devices used based on the noise levels within the worksite.

Hearing protection shall meet the required Noise Reduction Rating (NRR) for the area.

Earmuffs, ear plugs, and ear caps are the only acceptable hearing protective devices. Plain cotton or other material is unacceptable and shall never be used for hearing protection. 

Areas requiring hearing protection shall be labeled. 
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Workers shall wear hand protective equipment when performing tasks that may result in chemical or physical hazards to hands and forearms.

Gloves shall not be used adjacent to rotating machines or continuous nip point operations.

When there is possible hazard to the forearm, extended gloves or protective forearm coverings shall be worn.

The chart below indicates the hand protection required for use with indicated chemicals.

	CHEMICAL HAZARD 
	RECOMMENDED GLOVE

	Acids
	Neoprene, latex

	Alcohols
	Neoprene

	Caustics
	Rubber, Neoprene, Nitrile

	Solvents (Chlorinated)
	Nitrile

	MEK/Acetone
	Butyl Alcohol
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[bookmark: _Toc127867198]Air-Purifying Respirators (APR)

Air-Purifying Respirators include disposable, half face, full face, and powered air purifying respirators (PAPR). These respirators use filters to remove the contaminant from the atmosphere. Air purifying respirators are used in atmospheres where the concentration of the contaminant is known and does not exceed the maximum use concentration of the respirator.

Air purifying respirators shall not be used under the following conditions:

· There is a poor face seal (i.e.: facial hair).
· The contaminant has poor warning properties.
· The atmosphere contains less than 19.5% oxygen.
· The atmosphere is Immediately Dangerous to Life or health (IDLH).
· The concentration of toxic contaminant is unknown.

Employees performing work which meets or exceeds the PEL for substances listed in 29 CFR 1910.1000 shall wear a minimum of a half face respirator.
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Air-Supplied Respirators are used in areas where there is a need for increased protection from the contaminant or when filters are unavailable for the contaminant. The breathing atmosphere is supplied to the wearer through airline hoses connected to generators which supply uncontaminated air.   

Air-supplied respirators restrict movement due to the hose length and the possibility of twisting or pinching off air supply. They shall not be used in areas which are considered IDLH or where the oxygen content is less than 19.5%.

Air-supplied respirators shall be used in areas where the concentration of the contaminant is greater than the assigned protection factor for air-purifying respirators.
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Self-Contained breathing Apparatus are used in oxygen deficient atmospheres and atmospheres which are considered IDLH.

SCBA’s shall be used in poorly ventilated areas or confined spaces when the concentration of toxic contaminants is unknown.   

SCBA requires extensive training, increased maintenance of cylinders and respirator parts. The bulk and weight of the SCBA increases the exertion level on the wearer. The wearer is also limited to the amount of breathing air in each cylinder.
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Workers shall wear safety shoes when:

· Operating any powered industrial truck or heavy machinery/equipment
· Operating or working in the vicinity of an operating crane or hoist
· Working adjacent to falling or rolling objects
· Potentially exposed to electrical hazards

Safety shoes shall fully enclose the wearer’s foot. 

When employees may be exposed to electrical hazards, nonconductive shoes are required. When employees may be exposed to electrical hazards in excess of 600 volts, specialized shoes are required. 

All safety shoes shall meet ANSI standard Z41.1.

Employees shall be responsible for the care, maintenance and security of their shoes.
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Fall protection requirements are required any time a fall potential of more than 4 feet exists. When engineering or administrative controls are not feasible, harnesses, lifelines, and/or lanyards must be used. Safety belts are not to be used for fall protection.

Lifelines used where the lifeline may be subjected to cutting or abrasion will be a minimum of 7/8-inch wire core manila.  For all other lifeline applications, a minimum of 3/4-inch manila or equivalent, with a minimum breaking strength of 5,400 pounds will be used.

The lanyard will be a minimum of 1/2 inch nylon, or equivalent, with a maximum length to provide for a fall of no greater than 6 feet.

All lifelines, lanyards, and the associated hardware will meet the requirements specified in 29 CFR 1926.104.

Harnesses, lifelines, and lanyards may be obtained through the Maintenance Supervisor or Operations Supervisor.  
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Employees required to wear PPE shall be trained on an annual basis or whenever there is a change in the work conditions or employees demonstrate improper use of PPE.

The content of the training should include:
· Determining when PPE is necessary
· Selecting appropriate PPE for the task
· Donning, adjusting, doffing, and wearing
· Limitations and useful life of PPE
· Proper care and maintenance
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This document is provided by Frontline Data Solutions as a general template to support compliance efforts but does not guarantee regulatory adherence. Users are responsible for ensuring all applicable legal and safety requirements are met.
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