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New Employee Information Form

The data entered below will be used by different departments for creating user accounts for the employees in software applications.

 
	First Name: 
	

	Middle Initial: 

	

	Last Name: 

	

	Employment Start Date (dd/mm/yyyy): 

	

	Employee Status: 

	☐ Employee   ☐ Contractor   ☐ Intern


	Department: 

	

	Job Title:

	

	Primary Supervisor:

	

	Preferred Log-In ID:

	

	[bookmark: _Hlk96346901]Employee Contact Number:

	

	Employee E-mail Address:
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This document is provided by Frontline Data Solutions as a general template to support compliance efforts but does not guarantee regulatory adherence. Users are responsible for ensuring all applicable legal and safety requirements are met.
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