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	Emergency Preparedness Form
This form contains the critical contact information and operating information for emergency situations.
	Facility Address:


	Company Name:



	In the event of an emergency, the Incident Commander shall be the highest-ranking member of the leadership team. This person is responsible for executing the site’s emergency action plan and coordinating with local officials until a higher-ranking manager is onsite. The onsite Incident Commander’s name and photo shall be posted in the front entrance of the facility at all times.

	Contact Information

	Title
	Name
	Phone Number

	General Manager
	
	

	EHS Director
	
	

	Loss Prevention Director
	
	

	Communications Director
	
	

	Emergency Phone Numbers

	Contact
	Phone Number

	Fire Department
	

	Police Station
	

	Paramedics
	

	Federal Protective Service
	

	HazMat Emergency Hotline
	

	Local Services Phone Numbers

	Contact
	Phone Number

	Electric Provider
	

	Gas Provider
	

	Water Provider
	

	Waste Management Provider
	

	Reporting Emergencies

	The following list includes all types of emergencies where an incident report should be filed:
· HazMat spill
· Fire
· Medical emergency
· Severe weather event
· Bomb threat
· Active shooter
· Break-in

	Critical Operations

	During an emergency, these are the critical operations that should proceed, given that there is no immediate danger to the workers in that department:







	Date of Preparation:
	Date of Last Review:
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This document is provided by Frontline Data Solutions as a general template to support compliance efforts but does not guarantee regulatory adherence. Users are responsible for ensuring all applicable legal and safety requirements are met.
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