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	Internal Audit Template
	Auditor Name:
	Audit Date:

	Company:
	Location:

	Documentation

	SOPs reflect the current processes in place.
	☐ Yes   ☐ No

	All departments have access to emergency protocols, employee handbook, etc.
	☐ Yes   ☐ No

	Workers have access to department or task-specific manuals and procedures.
	☐ Yes   ☐ No

	Leaders have reviewed and signed SOPs within the past 6-12 months.
	☐ Yes   ☐ No

	Organizational chart is up to date.
	☐ Yes   ☐ No

	Supplier contracts are signed and uploaded into shared data management system.
	☐ Yes   ☐ No

	Equipment

	Equipment inspection logs are uploaded to internal data management system.
	☐ Yes   ☐ No

	Equipment maintenance logs are updated with completed and ongoing projects.
	☐ Yes   ☐ No

	Decommissioned equipment is scheduled for repair or disposal.
	☐ Yes   ☐ No

	Preventative maintenance is scheduled for all major equipment
	☐ Yes   ☐ No

	Operating systems for electronic equipment have been updated.
	☐ Yes   ☐ No

	Administrative

	Employee one-on-ones are completed on a regular basis and documented.
	☐ Yes   ☐ No

	Training logs have been reviewed an updated.
	☐ Yes   ☐ No

	Outstanding training items are assigned and scheduled for completion.
	☐ Yes   ☐ No

	Permissions are revoked for employees with outstanding training refreshers.
	☐ Yes   ☐ No

	Job postings that are closed out have been removed from all recruiting channels.
	☐ Yes   ☐ No

	Contract employees have required training and the corresponding clearance levels.
	☐ Yes   ☐ No

	Environmental, Health, and Safety (EHS)

	Regulatory incident logs are up to date.
	☐ Yes   ☐ No

	Incident and injury reports are available to relevant stakeholders.
	☐ Yes   ☐ No

	Emergency equipment and shelter zones are organized and ready for an event.
	☐ Yes   ☐ No

	Site EHS plan has been reviewed and updated to reflect recent incidents, regulatory compliance changes, process/equipment modifications, and other variables.
	☐ Yes   ☐ No

	Notes
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This Internal Audit Template is provided by Frontline Data Solutions as a general template to support compliance efforts but does not guarantee regulatory adherence. Users are responsible for ensuring all applicable legal and safety requirements are met. 
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