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	ISO 9001 Checklist
	Name:
	Date:

	Company:
	Department:

	Documents and Records

	Review records for outdated or obsolete documents.
	☐ Yes   ☐ No

	Update documents to reflect new processes, equipment, or regulations.
	☐ Yes   ☐ No

	Distribute updated versions of existing documents to affected parties. 
	☐ Yes   ☐ No

	Verify that each department is using the correct documentation.
	☐ Yes   ☐ No

	Remove obsolete documents from circulation and properly archive them.
	☐ Yes   ☐ No

	Worksite Organization

	Complete a thorough walkthrough to ensure the worksite is clean and organized. 
	☐ Yes   ☐ No

	Dispose of all broken and irreparable equipment and tools.
	☐ Yes   ☐ No

	Check to make sure that the 5S of each work area is in use and functional.
	☐ Yes   ☐ No

	Ensure that all tools and equipment have a designated storage location.
	☐ Yes   ☐ No

	Remove all clutter and trash from each work area.
	☐ Yes   ☐ No

	Store process documents, equipment procedures, etc. close by for review.
	☐ Yes   ☐ No

	Employee Training

	Review records to ensure that no one has past-due training to complete. 
	☐ Yes   ☐ No

	Ensure workers have access to the instructions and forms for their tasks.
	☐ Yes   ☐ No

	Train employees what to expect if they get interviewed by an ISO auditor.
	☐ Yes   ☐ No

	Review your quality management system for accuracy.
	☐ Yes   ☐ No

	Share the audit schedule with the team so they know what to expect.
	☐ Yes   ☐ No

	Processes

	Check that each task related to ISO 9001 compliance is performed correctly.
	☐ Yes   ☐ No

	Eliminate variability in the way that workers complete ISO 9001-related processes.
	☐ Yes   ☐ No

	Update process documents to reflect the standard approach.
	☐ Yes   ☐ No

	Corrective Actions

	Review past ISO 9001 audits for past due action items and complete them.
	☐ Yes   ☐ No

	Document the audit results within the central data management system.
	☐ Yes   ☐ No

	Assign action items to team members and schedule due dates for each item.
	☐ Yes   ☐ No

	For each closed out action item, schedule a follow-up audit to ensure it’s followed.
	☐ Yes   ☐ No

	Record all action items related to the ISO 9001 audit.
	☐ Yes   ☐ No
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This document is provided by Frontline Data Solutions as a general template to support compliance efforts but does not guarantee regulatory adherence. Users are responsible for ensuring all applicable legal and safety requirements are met.
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