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	Contractor Induction Checklist
Before you fully complete the onboarding of a new contractor, make sure you’ve received and sent the documentation outlined in this checklist. Note: All documents must be delivered before both parties can sign off on the bottom of this form.
	Project Details

	Company Name:
	

	Contractor Name:
	

	Project Location:
	

	Project Description:
	




	Company-Provided Documentation

	Have the contractors received the following documents and information?

	☐ Confined space permit
	☐ Company code of conduct
	☐ Safety data sheets

	☐ Hot work permits
	☐ Emergency procedures
	☐ PPE requirements

	☐ Company EHS policy
	☐ First aid protocol
	☐ Training requirements

	Contractor-Provided Documentation

	☐ Contractor license
	☐ Liability insurance policy
	☐ Training documents

	☐ Employee roster
	☐ Scope of work
	☐ Project cost estimate

	☐ Workers’ comp policy
	☐ Project schedule
	☐ Project outline

	Sign Offs

	We have provided the contractor with all the site-specific documentation needed to complete the project in accordance with regulatory requirements.

	Company Representative:
	Title:

	Signature:
	Date:

	We have provided the client with all documentation relating to the safe and efficient completion of the project.

	Contractor Representative:
	Title:

	Signature:
	Date:
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This document is provided by Frontline Data Solutions as a general template to support compliance efforts but does not guarantee regulatory adherence. Users are responsible for ensuring all applicable legal and safety requirements are met.
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